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Approval of hospitality expenses for Budget Day lock-ups 


1 


For action. Your signature is required by February 26,2Qd8 for Budget Day lock-ups 


As in past years, the Department of Finance will be hosting a number of Budget Day lock-ups 
(e.g. stakeholders, media, etc.). Attached is a “Day at a Glance” schedule outlining the lock-ups 
and locations. 


The majority of lock-ups will take place on Parliament Hill precinct, at 111 Sussex Drive 
(media) and 90 Elgin (DM). 

As participants and departmental staff in the lock-ups will not be permitted to leave the 
designated secure areas for the duration of the day, we propose extending hospitality as follows: 

Media Lock-Up 

More than 600 journalists and commentators are expected to attend. It will operate from 9:30 
a.m. until the embargo is lifted. Water, coffee, and tea will be made available to the participants 
throughout the day. Participants will be able to purchase food on site. 

Other lock-ups 

Water, coffee, and tea will be made available at the lock-ups for provincial and territorial 
working-level officials, federal government officials, tax practitioners, legal publishers and 
stakeholders. 

Water, coffee, tea, and a light lunch be provided at the lock-ups for the Liberal Caucus, the 
Senators and the Opposition. 

Water, coffee, and tea will be provided at the secured reading for Deputy Ministers and 
Associates. 


ADM: Pam Aung Thin (613-369-3212) 

Sr. Director: Jo-Ann Purcell (613-369-4132) 
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Departmental staff supporting the various lock-ups will be required to stay within their 
designated secured areas for the duration of the day. Refreshments and a light lunch will be 
provided. 

Please refer to the attached “Authorization to Hold or Participate in an Event” form with a 
detailed breakdown of the hospitality and conference costs pertaining to all Department of 
Finance Budget Day events. Your approval is requested to authorize the estimated hospitality 
costs as they exceed $10,000. 

The individual costs of refreshments and lunch are within TBS guidelines. The estimated cost 
per person for the lunch is $15.00, which is below the TBS Maximum of $56.70. 

If you approve, please sign at the bottom of page two of the attached “Authorization to Hold or 
Participate in an Event” form. 


The hospitality request has been reviewed and it is in accordance with TBS policy. 


Reviewed by Adelle Laniel, CFO 


Date 


Attachments (2) 
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6:30 

8:00 

8:30-9:00 

9:00 

9:00-12:30 

9:30 

11:00 


Budget 2018 
Dav at a Glance 


it released under tl 

to r^c.'-riation Act 


Document divu gue 

Budget Operations Centre #1 (BOC#1) opens (John G. Diefenbaker Building) 

BOC#1: 111 Sussex Drive, 1 st Floor 


n 


Officials’ ID Name Tag Pickup 

Location: 90 Elgin, 2nd Floor Conference Centre - Room 2-A 

(After 9:15 badges will be available at 90 Elgin and relocated to BOC #1 - media lock-up briefers) 


Deputy Minister of Finance’s Briefing to Finance Briefers 
Location: 90 Elgin, 2nd Floor Conference Centre - Room 2-A 


Budget Operations Centres #2 and #3 open 

BOC#2: Centre Block, 435-S 

BOC#3: Wellington Building, 197 Sparks Street - Room 320 

Reading Areas for Finance and Other Federal Government Briefers open 

Location 1:111 Sussex Drive, Promenade room - Terrace level 
Location 2: Wellington Building, 197 Sparks Street - Room 320 


Media Lock-up begins 

Location: 111 Sussex Drive, 1 st Floor & Terrace Level 
*briefers enter at 9:30a.m. 


Secured Reading for Provincial and Territorial Officials begins 
Location: Valour Building, 151 Sparks Street - Room 306 
*briefers enter at 11:00a.m. 

Secured Reading for Economic Commentators begins 

Location: Wellington Building, 197 Sparks Street - Rooms 430 & 330 
*briefers enter at 11:00a.m. 


Secured Reading for Tax Practitioners begins 

Location: Wellington Building, 197 Sparks Street - Rooms 330 & 430 
*briefers enter at 11:00a.m. 

Secured Reading for Legal Publishers begins 

Location: 90 Elgin, 2nd Floor Conference Centre - Rooms 2-B/C 
*briefers enter at 11:00a.m. 


a 


Secured Reading for 1-800 Enquiries begins 

Location: 90 Elgin, 10th Floor- Room 10-087 

10:30 -13:00 Lunch available for Finance staff/volunteers at 111 Sussex (Promenade Rm, terrace level) 

11:30 -13:00 Lunch available for Finance staff/volunteers at Wellington Bldg (Room 320) &Valour Bldg (640A & Opposition 

Lock-up) - SJAM (Caucus) 

11:45 Caucus Lock-up begins 

Location: Sir John A. MacDonald Building, 144 Wellington Street - Room 100 
‘briefers enter at 11:45a.m., PowerPoint presentation lead by MINO 

Secured Reading for Opposition Parties begins 

Location: Valour Building, 151 Sparks Street - Room 228 
*briefers enter at 11:45a.m. 


13:00 


13:45 


14:00 

15:00 


Senators & Assistants Briefing begins 

Location: Valour Building, 151 Sparks Street - Room 268 
*briefers enter at 13:00p.m. 

Minister's Press Conference in the Media Lock-up 
Location: 111 Sussex, Poliquin Room, Terrace Level 

Stakeholders’ Lock-ups begin 

Location 1: Parliament Hill, Centre Block - Room 237-C 
Location 2: Wellington Building, 197 Sparks Street - Room 325 
‘briefers enter at 13:30p.m. 

Secured Reading for Federal Government Officials begins 

Location: Sir John A. MacDonald Building, 144 Wellington Street - Room 200 & 250 

Secured Reading for Deputy Ministers and Associate Deputy Ministers begins 

Location: 90 Elgin, 2nd Floor Conference Centre - Room 2-A 
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instructiu,ns sum juurmes a lajm aujormuiaire. 

Indicate air << k» iii the appropriate box/ Indiquer “X” dans la case apprOpriee: 



Operational Activity / Activite operationnelle 



;■Event/ lEvenement; 


1 .General Information 7 Inforrtiation g£n6rale 


Branch (es) organizing or participating in function / Direction (s) organisant ou participant a la fonction 
Consultations and Communications . .. ' 


Telephone number / Num6ro de telephone 
613-369-4132 


Contact person / Personne- res source 
Jo-Ann Purcell 


Name of function / Nom de la fonction 
Federal Budget 2018 


Location / Lieu y.-..-.: • 

Room/Salle 

Various... "■ 

Various 


Date and time / Date et neure 


Start/Darot 06:00 AM 


End /Flu06:00 PM 
2018 I 02 27 


2. Costs related to Hospitality / Cofits lids I’accueil 


TYPES OF -Kv;' 
HOSPITALITY 
EXPENDITURES/ 
TYPES DE DEFENSES 
D’ACCUEIL 


NUMBER Of PARTICIPANTS 
NOMBRE DE PARTICIPANTS 


Estimated XB Standard TB Maximum _ T 0,al 


c °st Per Cost Per Cost Per 

Alcohol/ Person/ Person/ Person/ - Cost/ 

alcool Cout : CT -coflt CT-coOt CoOt estimate 
estimatif; standard par Maximum par tota ' 

P 31- personne personne 

personne 


F:CjE 


DATE: 18/02/26 


Breakfast /Petit dejeuner 


Lunch / Dejeuner 


Dinner /Diner 


Reception / Reception 


AM Refreshments/ 
Rafraichissements AM 


PM Refreshments/ 
Rafraichissements PM 


Entertainment and other exceptional 
forms of hospitality / Divertissement et 
autres formes exceptionnelles d'accueil 



$225.00 


$450.00 


$ 0.00 




□ 

l66 


□ ,7 

$5.00 



$ 75.00 


$ 75.00 




DATE: 18/02/27 


Breakfast /Petit dejeuner 


Lunch / Dejeuner 


Dinner/Diner 


Reception / Reception 


AM Refreshments/ 
Rafraichissements AM 


PM Refreshments/ 
Rafraichissements PM 


Entertainment and other exceptional 
forms of hospitality/ Divertissement et 
autres formes exceptionnelles d'accueil 


Total 





$18,700.00 
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Professional services / Services 
professionnels 


Meeting room (s) rental / Location de salle 
(s) de rencontre 


Audiovisual services and equipment rental / 

Services audiovisuels et location Press conference, monitors, sound system 

d’equipement 


Rental of entire facilities for 2 days 


:.e!t|V 


$40,000.00 


$8,708.00 



Transportation services / 
Services de transport 


Telecommunication services / Services de 
telecommunication 


Other / Autres 


Total /Total 


Coach buses, Shuttle Bus & Van rental (transport equip) 


$3,549.74 



Police, Paramedics and Commissionaire 


(1!) $63,607.28 



CO©T TOTAUX ESTIMATES DH&.X 


4. Authorization under Section 32 of the Financial Administration Act (FAA) / 
Autorisation selon Particle 32 de la Loi de la eestion des finances publiaues (LGFP) 


(Print name and position title / Nom et titre du poste en lettres moui6es) 
Pam Aung Thin—ADM 



Amount ($) / Montant($) DATE 

182,307.28 pcb.MAOl? 


(Print name and position title / Nom et titre du poste en lettres moui4es) 



SIGNATURE 


(Print name and position title 1 Nom et titre du poste en lettres moulees) 


SIGNATURE 



Amount ($) t Montant($) 
$0.00 



5. Authorization to hold or participate in at! operational activity or event / Autorisation ponr organiser ou 
participer a une activite operationnelle ou evdnement* 

*Note: See Authorization chart below. / Voir tableau d’autorisation ci-dessous. 


Chief Financial Officer (CFO) Review* / Revision par le dirigeant principal des finances (DPF)* 

*Note: Only for requests requiring the Minister or Deputy Minister’s authorization. / Seulement pour les demandes necessitaht 
Vautorisation du ministre ou du sous-ministre. 


(Print name / Nom en lettres mouses) 

Adelle Laniel-CFO 


SIGNATURE 



Delegated authorization level* / Niveau d’autorisation del^gue 

*Note: See Authorization chart below. / Voir tableau d’autorisation ci-dessous. 


(Print name and position title / Nom et titre du poste en lettres mouses) 

Bill Momeau, Minister of Finance Canada 
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is not relevant 
est non pertinente 



Doc ire *: released under the 
eccess to n*Q‘~-riation Act 

Document divu gue en vertu de 
Loi sur I'acces i /information 


Department of Finance Ministers dee Finances 
■▼1 Canada_ Canada _ 


For Signature by / Information of 

A signer par / Pour I s information de 




Minister of Finance 




Prepared by (name/initials/division) 

Prepare par (nom/initiales/division) 

Renee Reynolds, Communications Operations 

In consultation with (name/initials/branch(es)/diviston(s)) 

En consultation avec (nom/inhiales/dtrectionj(s)/division(s)) 

...... L _ 

Approved by 

Approuv6 par 


_ 

Director 

Directrice / Directeur 

Jo-Ann Purcell 0 

z. _ 

Director General 

Directrice R&i&ale /Directeur general 

Erin O’Brien 


Associate Assistant Deputy Minister 

Sous-ministre adjoint D616gue 

Assistant Deputy Minister 

Sous-ministre adjoint 

Pam Aung Thin 


Associate Deputy Minister &G7 

Deputy for Canada 

Sous-ministre d£16gu£ et repr6sentant du 
Canada au G7 

Rob Stewart 


Associate Deputy Minister 

Sous-ministre ddtegude 

Ava Yaskiel 


Deputy Minister 

Sous-ministre 

Paul Rochon 


Remarks Remarques: 

For (Xchcirv. " . 

SUBJECT/OBJET: 

Approval of hospitality expenses for the Budget Day lock-ups 

File no. Node dossier j 

2018FIN469539 

2 6 2018 1 


Associate Deputy Minister & G7 
Deputy for Canada 


□ 

Sous-ministre d£16gue et repr^sentant (Sign on behalf of DM) 

du Canada au G7 

(Signer au nom du SM) 


Associate Deputy Minister 
Sous-ministre delegule 

( Sign on behalf of DM ) 

(Signer an nom du SM ) 

□ 

Assistant Deputy Minister 
Sous-ministre adjoint(e) 

( Sign on behalf of DM) 

(Signer au nom du SM) 

□ 
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